2021 Camp Handbook
Camp is quickly approaching and we are happy your child will be joining us for a summer of fun! The St.
Charles Park District offers a variety of camps to meet the needs of your family. Campers starting at the
age of three years-old can participate in recreational camp activities throughout the summer months.
Our goal is to keep your child busy while engaging with others as they enjoy the outdoors, swimming
and making new friends. This handbook will help you prepare your child for camp and answer
frequently asked questions. We encourage you to read and become familiar with the following:

Camp Details
Nature Camps • Hickory Knolls Discovery Center • 630-513-4399
Nature Camps are held at a variety of St. Charles Park District sites and offer half-day morning camps,
themed afternoon sessions and night experiences. From parent and tot camps through elementary
school ages, your child will engage in hands-on exploration of the natural world. Nature camps include
critter visits, creek walks, hikes and more! Campers are required to wear closed-toe shoes and long
pants. Sandals and flip-flops are not permitted. Campers must bring a full water bottle, snack, 2 face
masks, beach towel and backpack. Please label ALL items with your child’s name. Session registration
closes at 12pm on the Thursday before the camp is scheduled to begin. Late registration may not be
available.
Pottawatomie Camps (K-2nd, 3rd-5th & 6th-8th grades)• Pottawatomie Park • 630-513-6200
Pottawatomie Camps are always on the move within Pottawatomie Park from 8:30am-3:30pm.
Campers experience a variety of adventures including active games, creative crafts, miniature golf,
walking field trips and more! K-5th graders will swim at Swanson Pool twice per week, and grades 6-8
will swim at both Swanson and Otter Cove. Add a swimming lesson to your child’s camp day, and a
camp counselor will escort your child to and from the lesson.
All campers are required to wear closed-toe, rubber soled shoes and a Pottawatomie Camp t-shirt each
day they attend camp. Camp t-shirts are not included in the registration fee, and are available for
purchase at the Pottawatomie Community Center. Campers who arrive without a Pottawatomie Camp
t-shirt will be directed to the front desk to purchase a t-shirt. Sandals and flip-flops are not permitted.
Pottawatomie Campers should bring 2 face masks, a backpack with a full water bottle, sack lunch,
snack, beach towel, sunscreen and bug spray daily. Please label ALL items with your child’s name.
Pottawatomie Camps offer 2, 3 and 5-day registration options, providing the opportunity to match
camp to your specific needs. Once registered, you may contact the Pottawatomie Community Center
front desk, 630-513-6200, through Thursday of the week prior to your camp session to make any
scheduling changes. Schedule changes incur a $5 processing fee. Pottawatomie Camp registration will
close Thursday evening at 5pm for the following week. A waitlist will be taken for late registrants with
possible entry to camp no sooner than Tuesday of the requested week.



You may extend your child’s Pottawatomie Camp day with Before and/or After Camp.
Single camp days are offered for the final two days prior to the start of the CUSD 303 school
year. This camp fills quickly, so please register promptly, if interested.
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General Information
Refunds & Transfers
Should you need or wish to withdraw from camp, contact the Pottawatomie Community Center Front
Desk, 630-513-6200.
1. Refunds requested for Pottawatomie Camps will be issued, less a $25 withdrawal fee.
2. Refunds requested for Before & After Camps and partial day camps will be issued, less a $5
withdrawal fee.
3. Full refunds will be granted if a valid physician’s or local public health agency note or proof of
relocation out of the area is submitted.
4. The Park District reserves the right to review and make the final decision on all refunds.
5. Registration changes can only be made through 5:00 pm, the Thursday before the start of the
week, and will incur a $5 processing fee. Camp Supervisor approval is required for all change
requests.
Sign In/Out
Masks must be worn by participants and guardians during all sign in/out procedures. You must sign
your child out when picking up your child from Pottawatomie or Nature Camps. Camp staff will not
dismiss a child to someone not listed in ePACT. Staff may require a photo ID at dismissal, if someone
they do not recognize is picking up your child.
Late Pick Up
Please contact our front desk if you will be running late: 630-513-6200 (PCC) or 630-513-4399 (HKDC)
A late charge will be applied for picking up your camper after the designated end of camp:
 For the first 1-5 minutes, a $5 late fee will be charged.
 An additional $1 per minute will be charged thereafter.
 Parents will be asked to sign a Late Pick Up form, and fees will be charged to the credit card on
file for camp payments.
 Habitual late pick up could result in discharge from the program.
Absences
If your child will be absent from camp, contact the camp supervisor in advance.
Electronic Devices
For the purpose of establishing this policy, an electronic device is defined as any mechanical or
electrical device that is capable of playing, recording, storing, or transmitting sounds, images or data.
Examples of these types of devices include cell phones, iPods, iPads, smart watches, hand held video
game units and computers. Electronic devices are not permitted at camp, unless medically necessary.
For security reasons, electronic devices should be left at home. If devices are brought to camp, they
must remain inside the camper’s backpack for the duration of camp hours.
Page 3 of 9

Lost/Stolen Items
Staff will be happy to assist in the location of lost belongings; however, we ask that campers not bring
personal items from home. The Park District is not responsible for lost, stolen or broken items.
Childcare Expense Statements
Parents/guardians may access from their park district online account or request a Statement of
Account which includes all registrations and payments to St. Charles Park District. The St. Charles Park
District is not responsible or liable for determining childcare expenses. The FEIN (Federal Employee
Identification Number) is: 36-6006441.

Safety Information
Emergency and Medical Information Form
Parents/guardians must provide medical, Emergency and authorized pick-up information in order for
campers to participate in any camp. A link to provide your child’s information will come from ePACT*
Network, following your program enrollment.
*ePACT is an online, secure way for the Park District to access medical and emergency
information for our participants when necessary. Parents are required to set up an account for
each Camper registered. If parents are having trouble with the ePACT system, they may contact
ePACT’s Help Center directly: 1-855-773-7228 OR https://epactnetwork.desk.com/
Inclusion Services
Modifications for patrons with disabilities:
Families seeking modifications for their child should indicate this on their registration form at the time
of registration, or by first contacting the Camp Supervisor for St. Charles Park District. A member of
the Fox Valley Special Recreation Association (FVSRA) team will follow up to facilitate an
individualized assessment (intake form) with the parent/guardian. Using this information and any
documentation from previous participation, an inclusion support plan will be created.
This plan can include the following modifications:
 Staff training
 Visual systems (i.e. timers, written/picture schedule, etc.)
 Adaptive equipment/supplies
 Sensory supplies (i.e. noise-canceling head phones, fidgets, etc.)
 Behavior Management support (i.e. token economy systems, positive coping tools, etc.)
 Verbal cues
 Modifications to activities
 Additional personnel (i.e. Inclusion Companions or Sign Language Interpreters)
If there is an Inclusion Companion on site as part of your child’s modification plan, please note that the
scope of care is limited in order to comply with the guidelines set forth by the IDPH and CDC.
At the time, staff are no longer able to perform:




Personal care (i.e. toileting, handwashing, eating, dressing, personal hygiene, etc.)
Physical support (i.e. hand over hand assistance, lifting and transferring, etc.)
Frequent interventions to emotional outbursts that require direct or close proximity or, which
exposes staff to respiratory droplets (i.e. spitting or biting).
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Modified Behavior Expectations
ALL participants should be able to meet behavior expectations with or without accommodations.
Behaviors that could result in immediate dismissal from programs due to interventions requiring close
proximity of staff and participant include, but are not limited to the following:
 Spitting, licking, biting
 Hitting, grabbing, kicking, wrestling
 Running from the designated program area
Healthy Kids = Happy Campers
We ask that you assist us in maintaining a healthy environment for all campers. A child with an illness
or condition that has not had medical treatment and is contagious may pose a risk to other campers.





We ask that you be considerate of other campers and staff by keeping your child home if they
show signs of illness, including but not limited to: uncontrolled coughing or sneezing, runny
noses (not due to allergies), diarrhea, stomach issues, rash or pink eye.
If a camper seems to be running a fever or appears sick, camp counselors will call a
parent/guardian and request that the child be picked up within 1 hour. Campers will be made
comfortable until a parent/guardian arrives. A child is to be fever-free and/or vomit-free for 24
hours before returning to the program.
If your child contracts a contagious condition (e.g., lice or pink eye) that restricts them from
returning, please inform the camp supervisor. A child must receive appropriate treatment,
depending on the condition, before returning to the program and may require a medical
release from a physician before returning.

2021 COVID-19 Guidelines
St. Charles Park District follows all guidelines put forth by the CDC, IDPH, DCEO and Kane County Health
Department. As these guidelines are updated and/or change, our procedures will follow suit.
Campers will be expected to:
 Bring two face coverings daily and wear as required
 Respect others’ space by maintaining physical distancing of 6’ or more
 Respect others’ property by using assigned supplies within an assigned area
 Notify a staff person immediately with concerns regarding mask usage, skin sensitivities to soap
and other cleaning products
Sick Employees or Participants
If an employee or participant is experiencing any COVID-19 symptoms: The CDC defines COVID-19
symptoms as: Fever or chills, cough, shortness of breath or difficulty breathing, fatigue, muscle or body
aches, headache, new loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting,
and diarrhea. This list does not include all possible symptoms. The CDC will continue to update this list
as they continue to learn about COVID-19.
 Stay home.
 If participant is on property when COVID-19 symptoms present, the participant will be removed
from the group setting and a parent will be notified for prompt pickup (within 1 hour).
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If staff is on property when COVID-19 symptoms present, they will be sent home immediately
and follow CDC quarantine/isolation guidelines.
Work with Program or Facility Supervisor and/or HR Manager on a reintegration plan after
following CDC quarantine/isolation guidelines.

If an employee or participant has contracted COVID-19
 They should notify the appropriate District Staff contact so contact tracing and prompt
notifications may be made.
 They should remain self-isolated until they have met the CDC quarantine release criteria to
return.
o After day 7 after receiving a negative COVID-19 test result (test must occur on day 5 or
later) OR
o After day 10 without testing
 All staff and participants will be required to provide return to work/programming authorization
from a doctor or local public agency to return.
If an employee or participant has had close contact with someone with a confirmed case of COVID19 (Close contacts include household contacts, intimate contacts, or contacts within 6-ft. for 15
minutes or longer (10 minutes or longer for ambulatory care services) within a 24 hour period.
 Remain in quarantine per doctor or local public health agency recommendation.
 Until the individual has met the doctor, IDPH, or CDC recommended quarantine release criteria
to return.
o After day 7 after receiving a negative COVID-19 test result (test must occur on day 5 or
later) OR
o After day 10 without testing
 After stopping quarantine
o Watch for symptoms until 14 days after exposure.
o If you have symptoms, immediately self-isolate and contact your local public health
agency or healthcare provider.
o Wear a mask, stay at least 6 feet from others, wash your hands, avoid crowds, and take
other steps to prevent the spread of COVID-19.
 Per the CDC, quarantine is not required in ONLY the following circumstances:
o If an individual has had COVID-19 within the past 3 months and since recovered OR
o If an individual is fully vaccinated
Mask-wearing during Camp Activities
All campers and staff will be required to wear a mask at all times while at camp, with 2 exceptions:
1. Masks may be removed for eating or drinking (campers must be appropriately spaced).
2. Staff may allow masks to be removed outside, if 6-foot distancing can be – and is –
maintained. (Please note: if we cannot guarantee children will remain at least 6-reet apart,
masks WILL be worn, including when outside.)
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Medical Emergencies
Paramedics will be called to handle serious injuries. If your child needs emergency medical care, staff
will accompany them to a medical facility where a parent/guardian should meet staff as soon as
possible.
Assigning Your Camper as a Non-Swimmer or Swimmer
Please use the following descriptions as a guide for selecting your child’s appropriate swimming
designation during completion of your Emergency and Medical Information Form. Pre-designating
swim ability in ePACT helps ensure the safety of your child while he or she is in or around water. You
may designate your child as a “Non-Swimmer” or “Swimmer.” Park District staff will test all
“Swimmers” on the first day of a camper’s pool attendance. If staff determine that your child is a
“non-swimmer,” they are required to wear the USCG approved lifejacket while swimming or in the
splash areas. Failure to appropriately wear the designated lifejacket will result in removal from the
camp program.
Non-Swimmer
Non-swimmers are unable to independently swim distances of 20 yards or more and/or cannot play
comfortably in water that is above their heads. If you designate your child as a “Non-Swimmer,” he or
she will be given a lifejacket and restricted to specific areas at Otter Cove and Swanson Pool.
 Non-swimmers will have access to:
o Activity Pool with a maximum depth of 3.5 feet
o Sand Play area
Swimmer
Children designated as “Swimmers” will have full access to all water depths and slides/features in
which they meet the proper height requirements. Life jackets may be required. To designate your child
as a “Swimmer” he or she must be able to:
 Enter the water, and go completely below the surface.
 Recover then float or tread for 1 minute with head remaining above water.
 Turn completely around and swim on their front for a minimum of 25 yards without stopping or
touching the bottom.
 Exit the water by pulling self-up and over the side of the pool.
All children designated as “Swimmers” will be tested by Park District staff, on their first day of pool
attendance.
Parents may choose to have their children be “opted out” of swimming. Please speak with the camp
supervisor if this is your wish.
Sunscreen/Bug Spray
Since we spend so much time outdoors, we require all campers to bring sunscreen and bug spray to
camp each day. Sunscreen must be applied to your child before arriving to camp. Campers are
reminded to re-apply sunscreen throughout the day. Campers must apply sunscreen themselves;
however, we will assist with the application of spray sunscreen if needed. A sunscreen stick is a great
tool for little faces.
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Medication Procedures
Strict policies have been put in place regarding the tracking and dispensing of medication to campers.
As part of the Emergency and Medical Information Form, the ‘Medication Dispensing’ section must be
completed for all medications that park district staff may assist with dispensing during program hours.
This includes but is not limited to: cough drops, vitamins, pain relievers and over-the-counter or
prescription drugs. Counselors will hold medications until administering.
Prescription Drugs/EpiPen
 Parent/guardian will provide the park district staff with the child’s medication in the original
container with prescription label that includes patient’s name, physician’s name, pharmacy
name, name of medication and complete dosage information. The proper dosage for the day
should be sent in the original container each day.
 Medication will be stored in a secure area and at a temperature consistent with the package
instructions. If the program is held outside, staff will carry the medication in the emergency
bag.
Inhaler‐Controlled by child for self‐administration
 Medication must be in the original container with prescription label that includes patient’s
name, physician’s name, pharmacy name, name of medication and complete dosage
information.
Further Questions?
Nature Camps at HKDC:
Laura McCoy
630-513-4393

lmccoy@stcparks.org

Pottawatomie Camps (K-5th grades)
Kara Guizzetti-Reif 630-513-4326

kguizzetti@stcparks.org

Pottawatomie Teen Camp (6th-8th grades):
Taylor Krawczyk
630-513-4331
tkrawczyk@stcparks.org
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COVID-19 Daily Wellness Screening Checklist
The Illinois Department of Commerce in conjunction with the CDC, IDPH, and OSHA,
recommends a daily wellness screening for camp participants. Please answer the
questions below each day prior to arriving to camp.
Are you experiencing any of the below symptoms?
☐
☐
☐
☐
☐
☐
☐
☐
☐

Fever or feeling feverish
Coughing
Sore throat
Difficulty breathing or a general shortness of breath
Muscle aches
New or unusual headache (e.g. not related to caffeine, diet, or hunger, not related to a
history of migraines, clusters, or tensions, not typical to the individual)
New loss of taste or loss of smell
Chills or Rigors
Gastrointestinal concerns (e.g. abdominal, pain, vomiting, diarrhea)

Is anyone in your household displaying or exhibiting any of the above symptoms?
☐
☐

Yes
No

To the best of your knowledge, have you or anyone in your household come into close
contact with anyone who has tested positive for COVID-19?
☐
☐

Yes
No

If you are experiencing any of the symptoms above or answered yes to any of the above questions,
please refrain from coming to camp and contact your Camp Counselor and Human Resources right
away.
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